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Governor’s School for Science, Math & Technology


Mountain Vista Writing Guidelines
Unless otherwise directed by the course instructor, please use the following style guidelines for all Mountain Vista written assignments.  

All Written Work: 
Format: typed

Word Processor: Microsoft Word

Font: Times New Roman

Font Size: 12 point

Margins: one inch (all four sides)

Header: Use the header/footer feature in Microsoft Word to place the following information 
right justified in the header section:



Name (First and Last)



Date

Course/Instructor 
(Please use course and section number and instructor’s last name.  Example: MR1-A/Garrison
Note: If you do not know your course and section code, you can obtain this information from your instructor or on the MVGS website.)

Footer: Use the header/footer feature in Microsoft Word to place the page number center 
justified in the footer.
Line Spacing: double spaced

Other Spacing: You may not use full justification or any other formatting tool which extends the 

standard spacing between characters, lines, or paragraphs.

Essays:
Reference Citation: APA format  

Please refer to the reference guide on the back of this page, online APA resources, or ask your instructor for clarification about how to use the APA style.

Length: Standard essay is 4-6 pages.

Response/Reaction/Position/Journal Papers:
Reference Citation: No reference citations should be necessary.

Length: one page
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